WEST HORSLEY PARISH COUNCIL

Appointment of Locum Clerk & RFO

Introduction

The Parish Council’s Clerk & RFO left the Council’s employ on 31st December, 2020.

The Council needs to appoint a locum whilst the recruitment process for a substantive appointment is undertaken. It is expected that this will take a number of weeks during which it is essential that the Council continues to function fully and effectively in accordance with statute.

Proposal 

It is proposed to appoint Joanna Cadman as locum Clerk & RFO with effect from 11th January, 2021 until a substantive appointment takes up post. Ms Cadman is an experienced Clerk & RFO holding all the recognised and recommended qualifications for a Clerk/ RFO to a Parish Council. She is able to work for WHPC for 15 hours per week at the normal locum rate of £25 per hour. A proposed contract of employment is attached at Appendix 1. The Personnel Task Group has reviewed this and recommends its acceptance to the Council.  

Recommendation

The Council is recommended to appoint Ms Joanna Cadman on the terms and conditions as set out in the contract of employment with a commencement date of 11th January, 2021 (which was set subject to contract) until a substantive appointment is in post; this will take a number of weeks.


Elaine Best
Chairman									12th January, 2021
