. West Horsley
" Parish Council

Appendix 5: Strategic Documents Annual Review Schedule for 2022

Policy Last Amended Review Responsibility* | Date Adopted

1 | Complaints Procedure 17" July 2018 Mar 22 Personnel

2 | Code of Conduct 16 March 2021 Mar 22 Personnel

3 | Model Publication Scheme FOI 17" July 2018 April 22 Finance

4 | Email and Internet Usage 19" March 2019 April 22 Comms

5 | Child Protection Policy 19* January 2021 May 22 Youth Council
6 | Safeguarding Policy 4™ May 2021 May 22 Youth Council
7 | Grievance & Disciplinary 19*" March 2019 June 22 Personnel

8 | Bullying & Harassment 15" June 2021 June 22 Personnel

9 | Recruitment 15" June 2021 July 22 Personnel
10 | Sickness & Absence 15" June 2021 July 22 Personnel
11 | Health & Safety 15™ June 2021 August 22 Personnel
12 | Equal Opportunities 20" July 2021 August 22 Personnel
13 | Data Protection 20 July 2021 Sep 22 Comms

14 | Document Retention 20 July 2021 Sep 22 Comms

15 | Recording of Public Meetings 20" July 2021 Sep 22 Comms

16 | Financial Regulation 19" Oct 2021 Oct 22 Finance
17 | Standing Orders 19" Oct2021 Oct 22 Finance

18 | Transparency Code 19" Oct2021 Nov 22 Finance

19 | Scheme of Delegation 19" Oct 2021 Nov 22 Finance
20 | Fixed Asset Capitalisation 14 Dec 2021 Dec 22 Finance

*The Clerk will liaise with the relevant Committee/Task Group to review the documents before circulating to
Full Council for comment / approval. The policies will all be formally adopted at Full Council meetings.
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