
 

Appendix 11: Briefing note on the provision on business cards for councillors and clerks 

 

Introduction 

The Council is very active at present, with Councillors working on a wide range of activities, from 

organising a simple litter pick right up to holding developers and our County Council to account. 

Councillors meet a variety of people and the ability to hand out or exchange business cards would be 

of huge benefit, especially when meeting residents who prefer not to use computers. 

It is proposed that each councillor and clerk be supplied with 50 personalised business cards. The 

cards would provide direct email and telephone numbers, as well as the Council’s generic contact 

details (see various mock ups below).   

Wording 

It is proposed that personal mobile or landline numbers are given.  

Only the Chairman, Vice-Chair, Clerk and Deputy Clerk will have their roles included on their cards; 

As Councillors roles and Task Group Leads change from time to time, it makes sense to keep 

Councillors’ cards simple. 

Design 

The following show a variation on layout, font size, font colour. The views of the Council will 

determine the final design. 

 

 

Cost 

To supply 12 sets of 50 business cards      £80 + VAT 

 

Prepared by the Clerk, 2nd April 2022 

 
 

Cllr Elaine Best, Chairman 
 

Email: chairman@westhorsley.info | Mobile: 09876 543210 
 

West Horsley Parish Council 

99 The Street, West Horsley, Leatherhead, Surrey, KT24 6DD 

Email: clerk@westhorsley.info; Office Tel: 01493 901905 

www.westhorsley.info 

 

 
 

Cllr Guy Murray 
 

E: cllrmurray@westhorsley.info | M: 01234 567890 
 

 

West Horsley Parish Council, 99 The Street, West Horsley, Surrey, KT24 6DD 

Email: clerk@westhorsley.info | Website: www.westhorsley.info | Tel: 01493 901905 

 


